
Modifications, Splits, 
Zero/Partial Receipts
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• Modify

    - Overview

    - Submit Modifications 

    - LESO Modification Approval

    - Splits 

• Zero/Partial Receipts 

Agenda
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Modify is a menu option in LESO FEPMIS that is used to submit property 
modifications (i.e., property attributes, transfer property), to accept/deny property 
transfers or to split an assigned quantity of a property number.

Can

• Transfer property (In-State only)

• Accept property transfers

• Change National Stock Number (NSN)

• Add/change Serial Number (SN)

• Add a physical storage location

• Submit Splits

Can’t

• Change property number

• DEMIL Code

• Unit of Issue

• State to State property transfer 

• Change item cost

Modification Overview
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Enter search criteria

Submit Modifications
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Find the property number you would like to modify and select the 
Requisition # hyperlink.

Submit Modifications
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Scroll down page 

Use to manage photos and 
documents.

Update/Change NSN 

Update/Change serial number. 

In-State transfers. 

Submit Modifications
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Scroll down page 

**Ensure the property 
condition code (CC) is 
accurate in case the property 
is ever returned to a DLA Disp 
Svcs site or transferred to 
another LEA.**

Submit Modifications
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Submit Modifications
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End of process, submitted modification is now awaiting APO review/approval.

Submit Modifications
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Attributes Approval
• Federal Supply Class (FSC)  
• Item name 
• Serial number 
• Make, model, year of property 

Transfer Approval (In-State)
• Allocation limits

• Suspensions/open cases

• Approved packet for aircraft, small 

arms, armored vehicles

• No overdue pending receipts/transfers

• Validated Originating Agency Identifier 

(ORI)

Note: A photo shall be uploaded to 
validate FSC, Item name, and serial 
number changes.

Note: Physical transfer of property is not 
authorized until a LESO APO provides 
the DD1348-1A transfer document to the 
“ship from” State.

LESO Modification Approval
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State to State Transfer
• Coordination between states

• Allocation limits

• Suspensions/Open cases

• Overdue pending receipts/transfers

• Validated ORI

• Approved packet for aircraft, small 

arms, armored vehicles
Note: APO’s will initiate the modification. Physical transfer of property is not authorized 
until a LESO APO provides the DD1348-1A transfer document to the “ship from” State.

• Receiving LEA will accept or deny any transfers via the Modify menu option.

LESO Modification Approval
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Split is used to separate items for turn-in or transfer from a larger quantity. Modify is 
used for the split process.

• Example - 35 upper handguards are under a single property number. 10 are required to be 
sent to a different agency.

Enter search criteria

Splits
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Select the property to be split and click the requisition number hyperlink.

Splits
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Verify property information 
and scroll to bottom of page.

Splits
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Enter quantity to separate and select “Split”.

Splits
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Notice source property number and 
quantity assigned to the new property 
number then select “Identify”.

Splits
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Select to add photos.

Add serial number and 
comments if required.

Select “Submit”.

Splits
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Select “Submit”.

Splits
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If done correctly, you will see the source and new property numbers 
with associated quantities on the LEA’s property book.

End of split process.

Splits
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A zero or partial receipt is submitted when an LEA receives none or 
less than the quantity they requisitioned. The process bypasses the 
State Coordinator and comes directly to the APO queue in FEPMIS.

Prior to submission, LEAs should 
contact their state, DLA Site, and/or 
commercial carrier for documents to 
support submission.

APOs will review supporting 
documents and follow up with DLA 
sites then approve or reject the 
FEPMIS receipt based upon the 
circumstance.

Zero and Partial Receipts
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